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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be
provided aDer the shipment.Paperback Pages. Number: 258 in today's world of economic globalization trend is
the rapid development of increasingly frequent exchanges between China and the world's countries and
regions. Increasingly urgent task to train a large number of complex business English language skills. For this
purpose. we write Business English Writing a book. Business English family planning materials. teaching
undergraduate colleges: Business English Writing latest research achievements in the use of domestic and
international business communication. starting from the principle characteristics of the prominent business
writing students and judgment at the same time. stimulate students' thinking and creativity. The preparation of
teaching materials aim is: committed to addressing the main problems of the learners of Business English
writing surface l Pro. that is. how to apply their knowledge to classroom learning with the employment needs of
the organic combination; business background knowledge. language knowledge and language skills of organic
combination. In addition to the Chapter 1 Introduction. the book covers the 14 major essentials of business
writing styles. respectively. cover letter. resume. certificates and certification. minutes. notices and
announcements. schedules and agenda. e-mail. notes. business correspondence. business reports. invitations.
contracts and agreements. advertising and guides. brochures and manuals. 14 kinds of business stylistic and so
is divided into 14 units. Each unit follow a uniform style. divided into four parts. The first part of the overview
section. brief book business stylistic nature. characteristics. format. etc.; second part is the sample part.
comments. and the Editor of the new words and diJicult words are accompanied by a brief analysis of
comments aDer each Liwen to help learners to better understand the grasp of each business stylistic writing
skills and points; third part...
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